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Why study with Harley Reed? 

Harley Reed places students at the centre of all we do. We provide all our students 
with Kaplan Study Materials, the official publisher of CIMA study materials. These 
include comprehensive Study Text, Exam Kit, Pocket Notes, Progress tests and Mock 
exam. 

Harley Reed provides experienced, qualified, designated tutors and a full-time team to 
guide and support our students. Our team also boasts of seasoned and experienced 
bankers, financial and tax consultants with extensive experience in consulting for large 
corporate firms, small and medium size firms in a wide range of industries. 

We believe our fees to be cost effective, whilst still offering a comprehensive learning 
programme and a first class experience. 

We teach in a well equipped, modern, air conditioned environment. 



Introducing CIMA 
 

 The Chartered Institute of Management Accountants (“CIMA”) is the world's largest professional body of management 
accountants offering a globally accepted finance qualification for professionals in a wide range of industries. 

 

 CIMA focuses on business, giving you more than just accounting knowledge. You will not only be financially qualified 
but also professionally trained in business management, capable of advising on business strategy and risk 
management. 

 

 CIMA offers recognised qualifications on completion of each level. 
 

 As an industry body, CIMA has over 195,000 members and students in over 176 countries, working at the heart of 
business. 

 

 The Certificate in Business Accounting provides entry routes to school leavers onto the professional programme. 
 

Benefits of CIMA Membership 
 

 CIMA is highly regarded in the fields of banking, industry, commerce, management consultancy, not for profit and 
public sector organisations, and provides a major advantage in competing for senior roles. 

 

 CIMA membership opens doors to a successful career in a variety of sectors, and increases your earning potential. 
 

 CIMA’s world-class reputation makes the qualification highly recognised all over the globe, allowing its members 
international mobility in their career. 

 

 CIMA members are internationally recognised and once qualified, you will be able to use the designation ACMA and 
the Chartered Global Management Accountant (CGMA) designation - part of a truly global network. 

 
Introduction to the CIMA Programme 



 
Awards & Qualifications 
 CIMA provides awards and qualifications for its students. ALL papers are available by computer assessments throughout the year. Case study 

papers are also sat by computer 4 times as year – Harley Reed is here to support you all the way: 

Entry Level qualification: school leavers CIMA Professional Qualification 
 The CIMA Certificate in Business 

Accounting is the entry level qualification  

 There is NO Entry Requirement for this 
qualification 

 Designed to develop fundamental skills. It 
provides a solid grounding in the basics of: 
C01 Management Accounting, C02 Financial 
Accounting, C03 Business Mathematics, C04 
Business Economics and C05 Ethics, 
Corporate Governance and Business Law. 
After completion of the 5 papers, you will be 
awarded a Certificate in Business Accounting. 

 The certificate level has 5 computer based 
assessments which can be taken at any time 
throughout the year -  designed to be flexible. 
Student who demonstrate their CPD 
knowledge is up to date can use designatory 
letters of CIMA Cert BA, after their names 
once they have completed all certificate level 
papers, or a CIMA recognised equivalent.  

 

 CIMA Diploma  in Management Accounting: The Diploma comprises the Operational Level of the 
CIMA professional qualification. Direct entry requires a relevant qualification, or holding the CIMA 
Certificate. Exemptions available for courses relating to individual modules.  

 The Diploma is awarded on completion of the Operational Level : E1, F1, P1, and the Operational 
Case Study (see next page).  Students who demonstrate their CPD knowledge is up to date can use 
designatory letters of CIMA Dip MA after their names once they have completed operational level, 
or a CIMA recognised equivalent.  

 CIMA Advanced Diploma  in Management Accounting: The Diploma comprises the Management 
Level of the CIMA professional qualification. Direct entry requires holding the CIMA Diploma or 
relevant qualification. Exemptions available for courses relating to individual modules.  

 The Advanced Diploma is awarded on completion of the Management Level: E2, F2, P2 and the 
Management Case Study (see next page). Students who demonstrate their CPD knowledge is up to 
date can use designatory letters of CIMA Adv Dip MA, after their names once they have completed 
management/managerial level, or a CIMA recognised equivalent.  

 CIMA Membership: To become a full member involves completing the Strategy Level of the CIMA 
professional qualification and demonstrate sufficient practical experience. Direct entry requires 
holding the CIMA  Advanced Diploma in Management Accounting. 

 The Strategic Level comprises: E3, F3, P3, and the Strategic Level case study. Once completed, 
students will need to submit evidence of practical experience to CIMA. Once admitted into 
membership, individuals may use the designatory letters ACMA and CGMA after their names as full 
Chartered Members. 



 
Routes to Full CIMA Membership 

C01 C02 C03 C04 C05 
Fundamentals of 
management accounting 

Fundamentals of 
financial accounting 

Fundamentals of business 
mathematics 

Fundamentals of 
business economics 

Fundamentals of ethics, corporate 
governance and business law 

E1 
Organisational Management 

P1  
Management  
Accounting 

F1 
Financial Reporting  
and Taxation 

E2  
Project and Relationship 
Management 

P2  
Advanced Management 
Accounting 

F2 
Advanced Financial Reporting 

E3 
Strategic Management 

P3 
Risk Management 

F3  
Financial Strategy 

Operational Case Study Exam 

Management Case Study Exam 

Strategic Case Study Exam 

ENTERPRISE PILLAR PERFORMANCE PILLAR FINANCIAL PILLAR 

AWARD / CIMA Diploma in Management Accounting 

AWARD / CIMA Advanced Diploma in Management Accounting 

Assessment of Practical Experience 

AWARD / CIMA Certificate in Business Accounting CERTIFICATE 
 LEVEL 

OPERATIONAL LEVEL 

MANAGEMENT 
LEVEL 

STRATEGIC LEVEL 



 The gateway routes offer an accelerated entry route to CIMA by allowing members of recognised 
professional accounting bodies, and graduates of relevant master degrees, the opportunity to gain certain 
exemptions and fast track their pursuit of full CIMA membership. 

 

 To be eligible, you must be: 
 

 A holder of an MBA or Master's in Accounting; or 
 A member of an accounting body which is part of IFAC and an examining body (e.g. ACCA, ICAN, 

ICAG, ANAN, etc); or 
 A qualified Management Accountant with ICWAI (India), ICMAP (Pakistan), or ICMAB (Bangladesh). 

 

 This route requires you to sit the three-hour Strategic Case Study examination. This is held four times a year 
in February / March, May, August, and November. It assesses knowledge of material covered in the 
Management Level of the CIMA Professional Qualification. 

 

 Students wishing to study via the Gateway route will be enrolled on a course which covers all 3 managerial 
level subjects. Those confident that their knowledge is up to date may choose to only attend exam 
preparation classes for these three subjects. 

 

 Once students have passed they will be awarded the CIMA Advanced Diploma in Management Accounting 
and be granted exemptions from all Certificate, Operational and Management Level exams in CIMA 
Professional Qualification. Students can then proceed to the Strategic Level of the CIMA professional 
qualification. 

 

 
CIMA Gateway Routes to Entry  



 Harley Reed offers the most flexible range of study options for our students, flexible with respect to location, duration, 
start date and learning method.  

 Harley Reed uses Kaplan Study materials  - The only official publisher of CIMA materials which means you will 
learn exactly what you need for your exams. 

 All our students on Platinum learning courses receive a full set of Kaplan Study Materials. Other students can 
purchase the books from Harley Reed at subsidised rates.  

 Our tuition is supported by our online virtual learning environment, interim and final tests, a mock exam, unlimited tutor 
support, and access for further supporting learning materials 

Classroom Learning  
 Delivered in a traditional classroom setting with students able to attend full-time weekday intensive (where available), 

evening, or weekend sessions, involving both teaching and intensive classroom revision sessions (Exam Course). 
We ensure that learning is embedded through class room interactions and exam focussed question practice. 

Distance & Blended Learning - SPLE 
 Students on this package self study using Harley Reed materials as well as gaining full access to Kaplan recorded 

lecturers and practice questions through CIMAStudy.com. Students may choose to supplement distance learning with 
the Exam Course to maximise their chances of success. Our Progress tests and mock exams are also available to 
these students. 

Exam Course - Revision Only. 
 Accessing our intensive classroom revision sessions is part of our Classroom programme, but is also open for 

distance learning and non-Harley Reed students at our prevailing fee. 
 Our students are equipped with requisite examination technique, relevant to their chosen papers. We believe the 

difference between good and bad examination technique can represent  an additional 10%-15%  in exams. 

 

 
Description of Study Methods 



 
Components of Harley Reed Course Offerings 

 

Components of Harley Reed CIMA courses Classroom Learning Distance 
Learning 

Exam Course – 
Revision Only 

Platinum Gold Silver Bronze 
Assistance with student registration with CIMA     

Kaplan Study Text  

Kaplan Exam Kit  

Kaplan Pocket Notes  

Course delivered through classroom teaching sessions    

Course delivered through CIMAStudy.com online learning  

Study Guide     

Unlimited personal tutor support by email, Skype or phone     

Access to Harley Reed’s Virtual Learning Platform     

Tutor Summary notes     

Classroom based exam course/revision course    

Additional practice question and answers   

Individual feedback given on interim tests    

1 mock exam with detailed personalised feedback given     

Access to Harley Reed library at Harley Reed offices    

Enrolment onto Harley Reed ‘Pass Plus’ scheme  



 
CIMA Study Methods Summary 

Study method Timetabling * Additional requirements Suitable for: 

Classroom 
Learning – 
Weekday Intensive 
programme 

Full time study program 
covering both tuition and 
exam preparation/revision 

• Students are expected to attend classes/study session 
daily (09h00 to 16h00), to review material covered in 
lectures, complete assignments, progress tests, and 
complete 1 mock examination. 

• Students are required to take our maths pre-
assessment and attend additional maths classes if 
necessary 

• Attend Harley Reed orientation course 

School leavers or students preferring to 
study full time during the day 
  
Individuals not working full-time / able to 
take a sabbatical seeking qualification in 
the shortest time possible 

Classroom 
Learning - Evening 
/ weekend classes 

6 - 8 evening / weekend  
tuition classes, PLUS  3 
exam preparation/revision 
classes. 

• Students are expected to review material in advance 
of the class, to review material covered in lectures, 
complete progress tests, and complete 1 mock 
examination. 

Students unable to attend full-time 
classroom sessions due to work or other 
commitments 

Distance Learning Flexible to student learning 
timescale.  

• Students are required to dedicate time to progressing 
through provided materials and contact tutors for 
additional support 

Students wishing to study at their 
chosen speed who are not located close 
to Harley Reed offices and not able to 
attend any classes 

Exam Course – 
Revision Only 

3 exam preparation /revision 
classes close to the 
examination 

• Ability to attend in person Self study students, or students studying 
with another provider who require face 
to face top-up support 

Note: 
1. Students on the Platinum classroom programme will also receive a full set of Kaplan books and access to the exam course. 

 

2. Students on the Platinum and Gold classroom programmes have access to the Exam Course together with mock examinations. Students on 
other programmes have the option to signing up to this course at any time at the prevailing rates. This may be especially relevant for Distance 
Learning students to enhance their chances of success 

 

3. Only students on the Platinum classroom programme are enrolled on the Harley Reed Pass Guarantee programme, subject to full attendance 
and compliance with course requirements. 



General Guidance Notes 
 

 Harley Reed automatically enrols Platinum students onto our pass plus scheme. This allows students who 
go through our courses to resit exams providing all requirements were fulfilled (including attending all 
tuition, completing all tests and mock exams, attending all feedback and 1-2-1 meetings requested by the 
tutor). Exams must be sat within 1 month of the Exam Course. Full terms are provided in the training terms 
and conditions to registered students. 

 

 With up to ten years to complete your studies, you can take CIMA exams when it suits you. You may also be 
exempted from certain exams,  depending on what other prior qualifications you have gained. 

 

 Apart from the Case Studies, which are available in 4 weeks during the year, all other examinations can be 
sat at any point during the year as all modules are assessed by Computer Based Assessment (CBA). It is 
our recommendation that students attempt their exam within a maximum of 4 weeks of completing their 
course. 

 

 Provisional results are provided immediately after completing CBA exams, apart from in the Case Studies 
where results are provided after approximately 1 month 

 

 Students should be prepared to dedicate 50 self study hours per subject when choosing their preferred 
progression speed. 

 

 Students must have sat all papers within a level before they can attempt the level Case Study. 
 

 
General Guidance 



 
Expected Timeline to Reach Your Goal 

Certificate In Business Accounting 
Study 
Method 

C01 Fundamentals of 
Management 
Accounting 

C02 Fundamentals of 
Financial Accounting 

C03 Fundamentals 
of Business 

Mathematics 

C04 Fundamentals of 
Business Economics 

C05 Fundamentals of Ethics, 
Corporate Governance and 

Business Law 

Full Time 6 Months 

Part Time 12 Months 

The Professional CIMA Qualification 
 
Study 
Method 

Diploma - 
Operational Level 

Advanced Diploma - 
Managerial Level 

 
Strategic Level 

 
Total 

Full Time 6 Months 6 Months 6 Months 1.5 - 2 years 

 
Part Time 

 
6 - 12 Months 

 
6 - 12 months 

 
6 - 12 months 

 
2 – 3.5 years 

Additional Requirements 
Work Based Practical 
Experience 

You can gain your practical experience before, during or after you complete the CIMA exams. Full-
time students or students not working in a relevant role, are to start thinking about what steps they 
will need to take in the future to gain the practical experience they need in order to become a member.  



Students can register to study with Harley Reed at any point during the year. The registration 
process is: 
 

1. Students should complete the Harley Reed Student Registration pack online and return signed copies 
by email or fax. Students should determine the appropriate entry level based on the entry level 
requirements and their existing qualifications. Harley Reed’s training team is able to assist students in  
establishing the entry level, however, only CIMA can confirm exemptions to be awarded. 

 

2. Harley Reed will usually discuss the contents of the registration and chosen assessment method with 
the students to establish the most appropriate route. 

 

3. Harley Reed will confirm the students chosen study method, the student’s course schedule and issue an 
invoice. 

 

4. Students must register as a student with CIMA. An initial registration fee is payable to CIMA, which 
covers their initial assessment and first years membership fees.  CIMA will confirm registration and entry 
level directly with students.  

 

5. Students with relevant qualifications or experience may be eligible for exemptions. Students should 
search the exemptions database available on the CIMA website. If a student’s qualification is not listed, 
they can apply for exemption to CIMA by submitting their transcripts. CIMA will only confirm exemptions 
once the registration fee has been paid to CIMA. 

 

6. CIMA case studies are examined in February, May, August and November each year.  

 
Registration 



Enrolling a group? Then contact us for our corporate pricing schedule 
 

In-house programmes 
 We are able to conduct CIMA courses including revision sessions on an in-house basis for groups of students. 

This allows the course structure and timetable to be flexibly built around the work of employer and employees 
 We are also able to offer significant discounts on our standard pricing for groups. Please contact our training 

team for more information 
 

Need general accounting training, either for junior staff or strategic training for senior management? 
 Harley Reed conduct training needs assessments with the objective of identifying competency gaps within the 

target groups. The assessment is part of the training planning process enabling us to: 
 Determine and finalise the specific training relevant to target groups 
 Determine what training will improve performance 
 Group individuals into appropriate training groups 
 Link improved job performance with the organisation’s goals 

 Harley Reed delivers a number of staff development courses focusing on areas of topical interest, ranging from 
1 day to 5 days in duration. 

 All our interactive courses are tailored to the needs of our clients and their employees in terms of the scope, 
depth and nature of the training and can be delivered in-house or on location at our offices 

 
 

 
Meeting the needs of Corporate Clients 



For further information or to discuss our services in further detail, please contact  your local 
office using the following details below: 
 
 

 

 
Contacts 

Training Administrator 
Harley Reed (South Africa) 
 
Tel: +27 (0) 11 275 0085;  
Tel: +27 (0) 81 318 7141 
E: cimasa@harleyreed.com 
www.harleyreed.com 

Training Administrator 
Harley Reed (Ghana) 
 
Tel: +233 302 223 943 
cimagh@harleyreed.com 
www.harleyreed.com 

Training Administrator 
Harley Reed (Malawi) 
 
Tel: +265 1827050  
cimamw@harleyreed.com 
www.harleyreed.com 

Training Administrator 
Harley Reed (Nigeria) 
 
Tel: +234 1 342 8544 / +234 706 846 7317 
cimang@harleyreed.com 
www.harleyreed.com 

Training Administrator 
Harley Reed (Zimbabwe) 
 
Tel: +263 4706901  
cimazw@harleyreed.com 
www.harleyreed.com 



This document has been prepared by Harley Reed.  
 

This information is supplied on the condition that Harley Reed, and any director or 

employee of Harley Reed and companies within the group of companies owned or 

controlled by Harley Reed International are not liable for any error or inaccuracy contained 

herein, whether negligently caused or otherwise, or for loss or damage suffered by any 

person due to such error, omission or inaccuracy as a result of such supply.  
 

Any schedules contained in this document are preliminary and are for discussion purposes 

only. 
 

 
Disclaimer 
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